FORMAT OF DEMAND LETTER

Date:

S V Associates Pvt. Ltd..

G P O Box: 19673  

Maharajgunj, Kathmandu, Nepal
Dear sir,

RE: DEMAND LETTER FOR RECRUITMENT OF WORKERS FROM NEPAL.

We have the pleasure to appoint your company as our lawful and legal agent to facilitate the selection of………………..no. of  Nepalese workers on behalf of our company.

Our recruitment terms and conditions are as follows:

1. Number of Workers
: ……………….

2. Type of Job

: ………………..

3. Age


: ………….

4. Contract Period
: ………… years
5. Salary


: Not less then our Overseas Employment Act
6. Working Days

: Six days a week
7. Working Hours
: 8 hour per day and 48 hours per week

8. Overtime

: In accordance with receiving country’s Labour Law 

9. Accommodation
: Free of cost to be provided by Employer
10. Amount of Compensation: Not less then receiving countries labors Law
11. Medical Facilities
     : Free by Employer
12. Yearly Medical

: Free by Employer
13. Transportation


: During duty hours by Employer
14. Air ticket


: Should be provided by employing company
15. Insurance Premium

: ………………..

16. Annual leave, Sick leave and Public holidays:

a. Annual leave


:

b. Sick leave


:

c. Public holidays


:

d. Prohibition if any

:

17. Termination of Services : …………………

Kindly arrange to recruit the above-mentioned categories at your earliest convenience.

Thank you,

Yours faithfully,

…………………………

Signature of the authority of the Company

Name & Seal of the Company

(Note: The demand letter & Power of attorney should be attested by Chamber of Commerce/Ministry of Foreign Affairs incase of Gulf Countries and KDN Letter attested by Ministry of foreign affairs incase of Malaysia & other countries requiring approval of Govt. for employment.)

